
[image: image1.png]



Florida Guardian Ad Litem

Basic Westlaw Training

May 3, 2007

Presented by

Shelley Geiger

Government Account Manager, Georgia and North Florida

www.westlaw.com
Step One:

Signing on to Westlaw.com


·Begin by directing your internet browser to www.westlaw.com
·Enter your password, all digits and letters with no spaces, where it says “Westlaw Password.”

·Enter a Client ID


·Client ID can be any combination of letters and numbers

·Should be something that will help you recognize your research session in the future
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Step Two:

Customizing your Westlaw Page

·Customizing your Westlaw screen means you can bring those resources and tools you use most often to the front of your research page



·To add a tab, click “Add/ Remove Tabs” to the right of your tabs.

·Check the box next to the tabs you want. You can add up to six. (For training purposes, please check Florida.)



·Then, scroll to the top and click “Next.”



·The next page asks what tab to set as your default. Choose Florida.
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Why add tabs? They make finding databases you use commonly much easier.

·You can find all databases on Westlaw by clicking the directory link at the top of the page.

·Follow the links through to find the database you are looking for. ·For example to find Florida Case Law:

·US State Materials >> Florida >> Cases >> State Courts. Now you are in a database and ready to perform a search.

·Click the Florida Tab. This takes you back to the front page. ·Notice how Florida State Cases is listed as one of the first databases. This saves time when looking for Westlaw databases.

Step Three:


·Begin your research with the information you have.

·To pull a document such as a statute, when you have the citation, simply enter it into the “Find by Citation” box in the Shortcuts column.

·Enter FSA 39.822.

·If you don’t know how to enter a citation, you can use the “Find Using A Template” link for help in entering your citation.


·Citations do not have to be in proper format. 
·When you pull the statute, the document will be on the right and on the left you will find links to help guide your research on this statute or topic. We will begin on the right, by looking at the Document. 
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© Citing References available  KeyGite | west's F.5.4. § 30.622 -
History
Citing References West's Florida Statutes Annotated Currentness

Title v. Judicial Branch (Chapters 25-44)
"@_Chapter 39. Proceedings Relating to Children (Refs & Annos)
R @ Part xII. Guardians Ad Litem and Guardian Advocates (Refs & Annos.
Graphical Statutes B amm +39.822. Appointment of guardian ad litem for abused, abandoned, or neglected child

Monitor With KevCite Alert

=Full-Text Document

® Table of Cortents (1) & guardian ad litem shall be appointed by the court at the earliest possible time to represent the
child in any child abuse, abandonment, or neglect judicial proceeding, whether civil or criminal. Any
person participating in a civil or criminal judicial proceeding resulting from such appointment shall be
presumed prima facie to be acting in goad faith and in o doing shall be immune from any fiability, civil
or criminal, that otherwise might be incurred or imposed

® Versions
® Section Outline

ResultsPlus™ About
ALR

L. Liability of Guardian Ad Litem for (2) In those cases in which the parents are financially able, the parent o parents of the child shall
Infant Party to Civil Suit for Nedligence. reimburse the court, in part or in whole, for the cost of provision of guardian ad litem services.
e Reimbursement to the individual providing guardian ad litem services shall not be contingent upan
successful collection by the court from the parent or parents.

Am.Jur.2d: Infants

2. Necessity of Representation,
Appointment of Guardian Ad Litem, (3) Upon presentation by a guardian ad litem of a court arder appainting the guardian ad litem
Generally
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·The statute itself contains many links to help you navigate through the Florida Code. The “Previous Section/ Next Section” links at the top represent book browsing, taking you to the immediate next or previous section of the code, just like turning pages in a book.

·The Chapter and Part where this section is located are also hyperlinked. This allows you to collapse all sections within this Chapter or Part into one document, so that you can scroll down if you wish to read the surrounding sections for context. This feature also removes the annotations – which can make printing easier.

·The text of the statute follows and then the credits, historical notes, and annotations. The statute online may be more current than the bound volume, you will need to check the effective dates at the top of the online section to be sure.

Step Four


·Researching issues and drafting Westlaw queries

·When you perform legal research on a topic, you generally must create a query to pull relevant case law or other resources.

·To get started with a Westlaw query, click the Florida Tab to get back to the front page.
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·Here, you can choose one of two methods of query formulation; Terms and Connectors and Natural Language

·Terms and Connectors is a Boolean search method. Every character in your search means something to Westlaw – including spaces. This type of search provides you a great amount of control over your search, however, it also requires you to be very precise and specific when drafting your query.
·Natural Language is a newer method of searching, although it has been around a while. It is plain English searching – simply type in the words or phrases you are looking for and you will retrieve results. We will begin with this type of search. 

Searching with Natural Language

·From the Florida Tab, click on the Natural Language tab in the  query screen. This will bring the tab forward and change the lettering to black. 

·Next, enter your query. You don’t need punctuation or capitalization. Our search today is 

is incarceration or imprisonment material breach of the case plan that would result in the termination of parental rights

·Next, check the database that you wish to perform the search in. You can choose up to 10 databases, so if you wanted to search cases and statutes simultaneously, this is a great way to do so.  We will choose Florida State Cases.

·You will get 100 results. This is a setting – all Natural Language searches, no matter the database, will retrieve your 100 best and most relevant results.  

·The Result List is ordered by Statistical Relevance – using a complex algorithm to find the most relevant document per your query in the database. In layman terms, it is finding the case with your terms most frequently and closest together. 
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·Let’s take a look at Case #2, In re JB. When you pull the case you will see the synopsis and headnotes – these are West Editorial Enhancements that help you understand the facts and issues in the case. 

·You’ll notice as you begin to scroll through the case that all the terms you entered into your search are highlighted in yellow. You can browse where your terms appear within the case by using the left and right arrows around the word “Term” at the bottom of the screen.

·Click the arrow pointing right next to the word “Best” in the bottom center of your screen. You will be taken to a red-typed  portion of the case – this is the “Best Section” of the case as determined by your Natural Language search. It is Westlaw’s way of showing you what it thinks will help you most within this document. Each case has one best section, and you can browse through your results by the Best Section arrows at the bottom.
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Secand District.

Monitor With KevCite Alert In the Interest of J.B., 3/k/3 1M, a child,
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=Full-Text Document v
o Case Outline Department of Chidren and Family Services, Appelles
_ No. 2004-2134.
ResultsPlus™ About March 17, 2006.
Corpus Juris Secundums Background: Departrent of Children and Family Services sought termination of incarcerated father's

parental rights to dependent child. The Circuit Court, Pinellas County, Erank Quesads, J., terminated

1.In General, Termination of Parertal Father's parantal rights. Father sppesled

Rights, Policy Considerations and
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Holdings: The District Court of Appeal of Florida, John M. Scheb, Senior Judge, held that
(1) Departrent failed to show that father abandoned child;

Corpus Juris Secundum: (2) Department failed to show that father engaged in conduct toward child that threatened child's
Infants well-being; and
2. Disposition of Dependent or 3) Department failed to show that termination of parental rights was warranted under statute
Ledlecter Infarts, In General, allowing termination based on continued abuse, nealect, or abandonment after fiing of case plan _';I
Termination of Parental Rights 1 5
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Step Five

Keycite – how to tell if your case is still good law

·KeyCite is Westlaw’s citator service which is fully integrated into research on Westlaw.com.  When you complete a search or pull a case or statute using Find By Citation, you do not have to perform another step to determine the status of the case or statute.

·KeyCite also gives you a universe of citing references that, while they may not have impact on the precedential value of the case, can be immensely helpful when you are trying to expand your research.

·You will notice on In Re J.B.  that there is a yellow flag in the upper left corner of the document. This is the KeyCite symbol. To the left, you will find a short statement as to why this case has a yellow flag – it has some negative history but it has not been overruled. 

·Click the flag to get to the direct history that is generating the yellow flag.

The Citing References link, below the history links, will point you to the resources online citing this case. You’ll notice many Florida Jurisprudence resources citing to this case.
Printing on Westlaw.com

·The print icons appear in the top right of your document when you are on Westlaw.com.
There are many print icons and are very easy to use, if you keep in mind a couple of things.
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·The “Quick Print” Icon sends your document right away, without the option to change the delivery settings or printer. You won’t get any opportunity to cancel the print request. 

·The “Print” Icon will allow you to change your settings and printer. 

·The “Email” Icon will send your print request to an email account. You can enter more than one email address, in case you wish to share the document with a colleague.

·The “Download” Icon will allow you to save the document to your computer, CD, or jump drive.

·The “Other” Icon has two options: Fax and Save on Westlaw. You can fax information straight from Westlaw.com as long as you have the fax number. ·Saving a document on Westlaw is helpful if you don’t have any other method available at that time – however, it will require you to sign back into Westlaw to complete your Print request.

Research Trail – saving your research has never been easier.

·Click on the “Research Trail” link in the top right of your screen. You will be taken to your Research Trail. This is how you can access all your research for the past two weeks. Westlaw automatically saves all your research trails here, and they are saved online for 14 days. 
·To access previous trails, click on the link for “List of All Research Trails”. You will see all your research for the past 14 days. 

·If you see a Trail that is about to expire, you can reset the trail to save for another 14 days. You can also Rename the trails, so that you can remember what you were researching at that time.
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·When you are in a trail – click back into your Current Research Trail – you will notice that you can also download and email your trails, which allows you to save them for longer periods of time, or you can share them with colleagues.

For Westlaw assistance, please call the Reference Attorneys at 800-REF-ATTY.

For technical assistance, please call West Technical Support at 800-WESTLAW.

Thank you for attending the training. Happy Searching!
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